Quick Reference Card

ConciergePad Mobile APP — Account Set up

1.Download ConciergePad
Mobile APP

DOWNLOAD APP

CONCIERGEpad - Mobite
OPEN

L2 8 3 8

SIGN UP ON THE

1:004 -
A sesnen
Please sign in
Usemame
Password

SignUp &

Lost Password

2. Register for an Account. Register on APP

ENTER
BUSINESS CODE:
OLO
(T:‘o‘q off Create User T

User Info

Email (Username)

Password (at least 6 characters)
Retype - Password

First Name

Last Name

Mobile Phone

Date of Birth (MMDDYYYY)

Previous Next

ENTER
PARENT
INFORMATION

Email (Username}

Pags 8 characters)

Retype -

First Name

Last Name

Mobile Phone

Date of Birth (MMDDAYYY)

Previous Next

3. Take a picture. Turn camera
permissions and notifications

on. Click Submit.
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User Image

Snap a quick selfie, Mario!

@

Take Picture @&

* If you can't take a picture make sure
your Camera permissions are on

Previous Submit

4. Manage Your Account
LOG IN WITH USER

NAME AND
PASSWORD
- s:;l;[gz M ol F |
< Log Off Create User

# Yay! Your user profile was created
successcully!

ADD STUDENT

ENTER STUDENT ID (can be found in PlusPortals under demographics)
ENTER DATE OF BIRTH and CLICK SUBMIT
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< Log Off Profile

e 09-02-2021 o

Status Center

1. Looks like you dan't have any students in
your aceount!

Add Student B4

1034 il T A ol -
<Search -
< profile Add Student < Profile Add Student
: Date of
Student ID Birth
Date of Birth (MM/DD/YYYY)
Type in Student ID
Previous Submit
Next

STUDENT HAS BEEN
ADDED TO PROFILE
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 search T

< Profile Add Student

o Yay! You added student to your profile
successcully!

Go to Profile




Quick Reference Card

ConciergePad Mobile APP — Early Release - Student Pick UP

Upon arriving on campus,
remain in your car.

Access the ConciergePad -

Mobile APP

CONCIERGEpad - Mobile
A ; OPEN
£ LB B B &
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Log In

LOG IN TO APP

Please sign in

FPRD

Username

Password

Lost Password  of"

Register for an Account &

CLICK VIEW FOR THE STUDENT THAT

YOU ARE PICKING UP

Student, Test

Status Center

D
Test2, Student2 - 9999

@ Ring Doorbell
\ Select an item

SELECT
EARLY
RELEASE
TRACKING
FROM THE
DROP DOWN

kg i
A searen

£ prafile Student Profile

Test Student
Student ID: 10000

Hanger ID; 87 B8

Student Health Questionnaire

EARLY RELEASE TRACKING

TAKE YOUR
PICTURE

TEST ST
Student ID: 10000

Hanger ID: 87 88

@ Ring Doorbell

EARLY RELEASE TRACKING

Send to Admin

INPUT SIGNATURE IN
GREY BOX AND
CLICK SAVE

@ Ring Doorbell

o

Take Picture 1

EARLY RELEASE TRACKING

Sendto Admin

CLICK SEND TO CONFIRM YOUR
ADMIN RESPONSE
@ Ring Doarbell Test Student
@ HangerlD;&? B

Take Picture .

\mw RELEASE TRACKING S
Sendto Admin
Send In

@ Ring Doorbell

3

EARLY Are you sure you want to
send in request?

Cancel

e After completing the

steps, the school office
will be notified.

Wait in the car until you
receive notification from
school staff. Notifications
must be enabled on the
app for you to receive
notifications.

At which time, proceed to
school office doors to
meet your child.




